Research: Note-Taking Skills

Taking notes is a very important part of doing research on any topic. 

Notes help you process and understand information and to remember the important points.

Once you have good notes, writing is much easier and faster!

There are 3 basic steps to taking good notes:

1) Understand the Information

2) Choose the Information

3) Write down the Information
1) Understand the Information

· Read the text once. Think about what it meant. Say what you think it was trying to say out loud 

· Re-read to check your understanding

· Make sure you know what the text says – ask someone if you’re not sure

· Look up any hard words in the dictionary

· Think about how this relates to what you are trying to learn about

2) Choose the Information

· Not everything you read will be important or useful to you – don’t get overwhelmed or distracted by the amount of information you read.
· What are the most important parts of what you read?

· SKIM and SCAN the text. Check for key words, headings, and anything else that stands out as important.
· Think about how this relates to what you are trying to learn about, and ignore it if it doesn’t!

3) Write Down the Information

· Use a format that works for you, and be consistent (do it the same way for every source) and organized!

· Note down the key words and points from what you have read

· Write your notes in YOUR OWN WORDS (this is called PARAPHRASING)

· Write only the important details; don’t write out full sentences, or you risk plagiarising (copying) someone’s work!

· Be very brief – you can use shorthand symbols and abbr.

** REMEMBER TO RECORD THE INFORMATION FOR YOUR SOURCE!! 

(title, author, publisher, place of publishing, year)
Note-Taking Methods: Possible Formats to Use
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1) The Cornell Method

recall column = key words and terms you remember after reading/lecture

notes column = notes you take down while reading/during lecture

summary =  sum up the main idea(s)
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2) The Two-Column Method

Left Column = key terms, words, important points

Right Column = explanations, definitions, more information

	TOPIC
 


Front
	 

Main Idea
Supporting Details
 


Back
	 

AGRICULTURAL
REVOLUTION
 


Front
	 

Farming has many advantages over hunting and gathering:
1. stable food source
2. less undernourishment
3. efficient use of land


3) Note Cards Method

Front – Main Idea

Back – Supporting Details

ORIGINS OF AGRICULTURE
· I. AGRICULTURE COMPARED TO HUNTING-GATHERING
· A. Advantages of Agriculture
· 1. More efficient use of land
· a. agric: 1 sq km supports 50 people
· b. h-g: 25-30 sq km supports 5-6 people
· 2. More Stable food source thru year (w/ storage)
· 3. More free time in non-critical seasons
· B. Disadvantages of Agriculture
· 1. Malnourishment
· a. farmers often deficient in protein
· 2. Labor intensive in critical seasons
· 3. High risk if crops/herds fail
5) Outline Method

TOPICS

 - sub-headings and point-form notes about your topic
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6) Graphic Organizers/Diagrams Method

- visual representations of how ideas and sub-headings work together and tie into your main idea
